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1 Purpose/Scope

This policy provides the framework to support a functional, consistent and accountable management process for MotorSports NT for the purpose of Major Event or NT Titles Funding applications. 

This policy does not include Major Event or Titles Funding applications for Associated Member Clubs.

This document covers the requirements for both NT Titles and Major Event Funding applications.   

2 General Principles 
· An Affiliated Club is only entitled to apply for funding in a financial year for the purposes of one Major Event or an NT Title. 

· MotorSports NT Affiliated Clubs must submit funding applications a minimum of 30 days prior to the date of the event. 
· Affiliated Clubs must submit invoices and receipts to provide acquittal for all funding monies received. 
· Applicants must promote MotorSports NT sponsorship of the event:
· Event Commentator acknowledgement of Sponsorship  
· Sponsorship acknowledgement examples: advertising, event programmes to include MotorSports NT logo
· MotorSports NT banner to be displayed at the event in a prominent location 
· MotorSports NT stickers are available from the MotorSports NT Executive Officer for distribution at the event.
2.1 Gaining approval
Applicants must gain approval in the following manner:
· When requesting funding the Affiliated Club must, complete the Major Event Application Form. 
· Application Forms must be submitted to MotorSports NT at least 30 days prior to the Event.
· The MotorSports NT Executive must approve all requests in writing.
· Completed application forms are to be approved by the Affiliated Club Committee prior to submittal to MotorSports NT.   
2.2 During the Event

· Successful applicants are required to acknowledge the support of MotorSports NT.
· Applicants must retain all claimable receipts and if possible provide photographs of the event (pit area, course, competitors, spectators and presentations) 
2.3 Post the Major Event/NT Title 
· The applicant must submit expenses claims promptly, supported with original/copies of tax invoices and other appropriate documentation to satisfy internal and external accounting and auditing requirements. These must be submitted with the Acquittal Form to MotorSports NT within 30 days of the Event being held.
· The Event report must be submitted to MotorSports NT with the Acquittal Form. 
MotorSports NT Affiliated Clubs are entitled to claim the costs of the following:

· Advertising/Promotion
· Security 
· Trophies
· Catering (no alcohol)
· Programming
· Equipment Hire Costs
Applicants may not claim the cost of capital expenditure.

Note: Club Presidents should be aware that subsequent applications for funding may be refused if the above mentioned documentation is not submitted as requested.
3 References
Major Events Funding Policy & Application Form
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MotorSports NT-F-004
4 Definitions
	Term
	Definition

	Affiliated Member 
	Full fee paying member club of MotorSports NT 

	Associated Member
	Member club of MotorSports NT that does not have full membership rights. Note: These members are not entitled to apply for or receive Major Event or NT Title Funding.

	Major Event
	An Event that is not normally held by an Affiliate Member. Must be related to the normal activities of the club. Must be held at the clubs normal premises. A Major Event can include an NT Title Event for one particular class/section. 

Note: NT Title or Major Event Funding may only be applied for once in any financial year.

	NT Titles 
	An NT Title is held annually by an Affiliate Member. Must be related to normal activities. Must be held at clubs normal premises. An NT Title Event must include all discipline classes/sections participating.

Note: NT Title or Major Event Funding may only be applied for once in any financial year.

	Event Report
	Report on the funded event – including event description, competitor and spectator numbers and how MotorSports NT was promoted.


5 Responsibilities

Club Presidents are responsible for their compliance with this policy.
MotorSports NT are responsible for approving and administrating the requirements of this policy.

6 Non-compliance

6.1 Reporting of non-compliance

· Any non-compliance with this policy must be reported to MotorSports NT. Where there is a continual breach of the administration process, the relevant Club President will be required to provide MotorSports NT with a written explanation for the non compliance.

· Any possible fraud or misuse of MotorSports NT funds must be reported to the MotorSports NT Executive as soon as it is recognised.
6.2 Actions arising from non-compliance

· The Affiliated Club must immediately refund any non-compliant transactions in relation to Major Events funding to MotorSports NT.

· In the event that the recipient of the funding is unable to refund monies due to MotorSports NT, MotorSports NT will be entitled to charge the associated losses to the relevant Club.   
· Where the recipient has claimed any non-compliant expense reimbursement and these have been inadvertently paid to the claimant, the sum must be refunded immediately.
We, the undersigned,

· have read and understood requirements of the Affiliate and Associate Membership Policy
Name (Club President)                           Name (Committee Member)
	     
	     

	
	


Signature                                                 Signature

7 Application Form
*Hand written applications (excluding signatures) will not be accepted
*Incomplete forms will not be accepted
*Application forms must submitted no less than 30 days prior to event
Motorsports NT is able to assist clubs to hold annual NT Title or a Major Event by means of financial support. Events must be related to the activities of the respective club and be at a state or national level.
If your club is planning to hold an NT Title or Major Event before 30 June, 2011 and would like to apply for funding assistance please complete the following application form thirty days prior to the event. 

Motorsport Club

	Type Here


Event Details
Event Name   

	Type Here


Date

	     


Location

	     


Event Description

	     


Number of expected competitors                       

	     


Number of expected spectators

	     


Is this event organised annually by your club?

  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Is this event classed as an NT Title?

  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No     

If no please give details

	     


Is this event classed as an Australian Championship?

  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No   

Which classes/sections will be participating?  

	     


What do you intend on using the financial assistance for?

	     


How will your club promote MotorSports NT at the event if your application is successful?

	     


Other Information that may help your application

	     


Club Contact Details
Name (President)

	     


Contact Telephone
	Home:       

	Business:       

	Mobile:       


Preferred Contact Number  FORMCHECKBOX 
 Home  FORMCHECKBOX 
 Business  FORMCHECKBOX 
 Mobile
Email   

	     


CHECKLIST

 FORMCHECKBOX 
    Completed Major Event Application Form 
 FORMCHECKBOX 
    Read and signed the Major Event Policy Document 

 FORMCHECKBOX 
    Other relevant information to assist in your application

We, the undersigned,

· have read and signed the Major Event Assistance Policy document
· certify that this information is true and correct
Name (Club President)                                    Name (Committee Member)
	     
	     

	      
	     


Signature                                                         Signature
Applications will be assessed on their individual merit by MotorSports NT. MotorSports NT will notify the Club within 30 working days of the outcome of their application.
Successful applicants will be required to provide receipts and an event report to acquit the funding grant.
	OFFICE USE ONLY
DATE RECEIVED

ENDORSED/APPROVED                   YES  /  NO         Please circle      

NAME                                                          SIGNATURE
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